The Staffordshire Regiment Museum’s Archive & Library

The Archive & Library is subject to copyright and data
protection regulations and some material is subject to
official policy on the release of information.
The Museum reserves the right to refuse information or
access to its Archive & Library facility.
Effective date 1 October 2013

There is a cost to do research
The Museum is a registered charity and donations fund the conservation and maintenance of its
Archive & Library. The work is done by our research team, who are unpaid volunteers.
For an initial enquiry for us to do up to an hour’s research, we ask for a donation of £20. Should it
require extended research, we will contact you before further work is done to agree a price.
If you wish to do your own research by using our Archive & Library material, contact us with your
requirements and expected length of visit and to agree a donation. Please note the Archive &
Library closes for a short time around 1300 hours.
We ask you pay in advance by cheque, payable to “Staffordshire Regiment Museum”
We hope you will make your payment through Gift Aid.

Copyright and Copies of Documents, Books and Images
We do not normally permit photocopies of books or of original documents and images as many
items are old and fragile. We will consider making copies and if permissible we will inform
you. You must complete, sign and return a Copyright Declaration Form before we can
process your request.
A photocopy, printout or digital image of a page or a document is 50p
A digital image of a photograph with at least 300 dpi is £10 and will be emailed to you.
If you do not have email, then a hard copy in A5 or A4 will be made and posted to you. You
will be asked to pay in advance the costs to produce the copies with any
p&p at the standard UK rates applicable at the time.
Ask us about multiple research requests, special delivery or international rates.

